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GUIDANCE NOTE 
 

MANDATORY ANNUAL GENERAL MEETINGS 
 
 

Purpose 
This Guidance Note is issued by the Department of Labour and Pensions (“the Department”) to: 

• Communicate the commencement date for the requirement to hold Annual General Meetings (“AGM”); 
• Identify the minimum required content of these meetings; and 
• Set out the Pension Plan Administrators’ (“PPA”) responsibilities in relation this topic1. 

 
Commencement Date 
Effective 1st January 2023, all PPAs are required to hold AGMs for their pension plans and their members within 
six months of the end of the pension plan’s financial year.  
 
Minimum Required Content 
In accordance with the National Pensions (General) Regulations (2018 Revision), Regulation 10B(1), the PPA must 
ensure a report or explanation is presented, or discussion held, at the AGM on the following matters:  
 

(a) the audited financial statements; 
(b) the expense ratio;  
(c) the investment return;  
(d) the formation of advisory committees;  

• Regulation 10. (1): The administrator shall annually notify all members and former members of 
their right under section 19 to establish an advisory committee 

(e) breaches of the Act reported by the auditor or unreported; and  
(f) any change in respect of the administrator including a change to the membership of the board of 
trustees. 

 
PPA Responsibilities 
In addition to organizing the AGM, the PPA shall:  
 

(a) ensure that the questions of the members are facilitated at the AGM;  
(b) notify, electronically or via any other media, each member, former member and any person entitled 
to payment from the pension plan of the date on and the time and place at which the AGM will be held; 
(c) prepare the record of attendance and minutes of the AGM; 
 

PPA Reporting Responsibilities 
Following the AGM, the PPA is also required to:  

                                                 
1If the PPA intends to hold either virtual or hybrid AGMs, they must ensure that the wording in their trust deed does not 
specifically prohibit them from doing so. 
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(a) forward to members and former members: 

• the record of attendance; and  
• minutes of the AGM;  

before or together with the statement due to be forwarded by the administrator following the AGM to 
which the record of attendance and minutes of the AGM pertain; and  

 
(b) forward to the Director, within three months of the AGM, the following documents in relation to the 
AGM: 

(i) the agenda;  
(ii) the attendance record;  
(iii) the minutes; and  
(iv) copies of any documents distributed or presentations given. 
 

-END- 
 
 
 
 
 
 


